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1. Introduction

Before being able to take advantage of the SIMS eProcurement functionality it
is necessary to perform some maintenance tasks within the SIMS FMS
module. These instructions guide you through these tasks. The instructions
assume you are using version 6.77 of SIMS FMS.

Start the SIMS FMS Module.

SE SIMS FMS Module
Focus Edit Reports Tools Window Help
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2. Establishment Details

From the tools menu select ‘Establishment details’

Select tab 4: eProcurement

Establishment Details E

1: Baszic Details Tg: Logo Tg: Syztem Parameters Ti: eProcurement

GEMERAL
Transaction Currency GBP System Language |&n

PUBLIC AND PRIVATE KEY ENEHYPTII]N|

Se—— |
Yiew Public Key Export Public Key

IMPORT/EXPORT OPTIONS |

Uszing Microzoft Dutlook

Outlook Profile Name [ E——

Import Folder |d:'\SIHSXHL\theEunsmtium'\in @

Export Folder |d:\5IMSXML\theConsortiumboul @

= £

1. Import Folder. Enter the location of the folder where you will store the
content orders received from the Consortium. This can be any folder
on your PC. If the folder structure does not exist it will be created for
you. The folder structure shown above could be used, but it is entered
here just as an example.

2. Export Folder. Enter the location of the folder where you will keep
orders prior to them being sent to the Consortium. This can be any
folder on your PC. If the folder structure does not exist it will be
created for you. The folder structure shown above could be used, but it
is entered here just as an example.

Click the ‘Save’ button to save your changes



3. Supplier Details

From the Focus menu select Accounts Payable / Supplier.

Find the Consortium and double click to select

ZF SIMS FMS Module

Focus Supplier Edit Reports  Toals

Window  Help

call | = e [y

[00000037 |[The Consortium

| Supplier Details

| Looking for

Sequence

| [Find by

XML Flel_l | =+ Name  Code

ESPOD

County Hall Campus

First Office Furniture

/00000020 |Unit 45

Gibbs & Dandy

|l]l]l]l]l]l]24 3 Mewnham Avenue

Global Construction Ltd

|l]l]l]l]l]l]|]5 1 Green Lane

Harmony Music Supplies

|l]l]l]l]l]l]2? 13 Tin Pan Alley

Hobbg Ltd

|l]l]l]l]l]l]23 29 Arcacia Road

LRS Aszociates

|l]l]l]l]l]l]35 Mapel House

O'Neil's Landscapes

|l]l]l]l]l]l]4l] 17 Pond Lane

Pembertons Bookshop

|l]l]l]l]l]l]1 6 |12 Water Lane

Rank Xerox Uit 54
Ryman Stationers 55 High Street
Science Advisory Service 3rd Floor
Southern Ex tions Board London

Sportscene Lid

11-1 _4 C_athedlal Square

The Consortium

watkins & 5on Cleaning Services

YPO

00000037 | T ridge
00000039 30a Park Avenue
00000032 |wWakefield
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Select tab 1 - Basic.

I8 SIMS FMS Module
Forus  Supplier  Edit Reports  Tools ‘Window  Help

= Supplier Details
1: Basic TZ. Additional T§ Catalogue Ti. Review Tj ePiocurement

Name [The Consortium Date Opened [1/04/2002

LEA Reference VAT Registration No. [639-7887-63 Balance

= Delivery Code Delivery Terms
Address ImehlldgE | I
|Willshile
I Number Il:[lflﬂl]ll][l[l
I— Contract Number I

I— Credit Terms I[l_ days
Postcode I— Credit Limit I[I.[I[I Min. Order Iu_uu

Order Method

Contact | ER <ML File
Telephane | vilnUse _|OnHold | Service

Fax I
emal [ |

Unique |dentifier
’7(:' nfa (" GLN ( DUNs
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1. Account Number. Enter your Consortium account number.

2. Order Method. Change the Order Method to ‘X’ (XML File).



Select tab 5 - eProcurement.

ZF SIMS FMS Module - [Supplier Details]

ﬂFocus Supplier Edit  Reports  Tools  Window Help

il [ , EEE N =]
[00000037 |[The Consortium |
1: Basic Tg: Additional Tg: Catalogue T-'-_i: Review TQ: eProcurement

BASIC

Purchasing Web Address |www.theConsoltium.cu.uk| E’Oj

e-mail Address Source 1 |weh_leam@lheEonsorlium_co. uk

e-mail Address Source 2 |

e-mail Address Destination |

XML Supplier Reference |lheConsurtium

OFPTIONS

ENCRYFTION

Uze File Encryption for 5ending and Heceiving memt Pub_l]r; j’.':yl WlzaadSat Pub_l]r; j’.':yl
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1. Purchasing Web Address. Enter the url of the Consortium web site.
‘www.theConsortium.co.uk’

2. email Address Source 1. Enter a value of
web.team@theConsortium.co.uk

3. XML Supplier Reference. If the XML supplier reference is blank enter
a value of ‘theConsortium’. If this field already contains a value then
please can you send an email to web.team@theConsortium.co.uk

informing us of the value in the field so we can update our internal
Systems accordingly.

Save all changes by clicking on the ‘blue tick’.


mailto:web.team@theConsortium.co.uk
mailto:web.team@theConsortium.co.uk

4. Books

Before you can import XML content orders, you must select a default XML

Order

Book. SIMS help recommends creating an order book for XML orders only.

From the Tools menu select Books

1: Order Books

TE: Petty Cazh Folio Books

TE: Cheque Books

-

E

Prefix Start End Hext Statuz |Payment Source
BAMEK 1001 2000 1141 Open |Bank Account
CEMT 1 100 34 (Open |Central

XML 2001 3000 2001 (Open |Central

J8LEA 1| 999999 10 |Closed |Central

980RD 1| 999999 63 |Clozed Bank Account
J9LEA 1| 999999 11 |Closed |Central

990RD 1| 999999 98 |Clozed Bank Account
BAME 1 1000 1000 |Closed |Bank Account

Default XML Order Book |XML 2001

E

Enter a default XML Order Book. ‘XML’ is entered above as an example.

A new book can be created if required by clicking the ‘+’ sign.




5. General Ledger

From the Tools menu select General Ledger Setup.
Select tab 9 eProcurement templates

To enable a Content Order to be imported from the Consortium, it is
necessary to define at least one eProcurement template. The purpose of a
template is to assign a ledger code, cost centre and fund to each line within
the Content Order thus creating an unauthorised order and potentially
reducing the amount of editing required. This

unauthorised order can then be reviewed and edited in the normal manner.

Click the + sign to add a new template.

If you receive the following message click ‘OK’

5IMS FMS Module

i You should define new templates in the earliest open vear and use 'Update Mext Years Struckures' bo copy these
"Hr"'- Forward

eProcurement Template Details E'

Originator TAYLORGA
CC Mnemonic [

E = 3

For the Originator field enter the User ID that the user will use when accessing
the Consortium web site.

Enter the relevant Cost centre/ Ledger Code / Fund Code associated with this
user



A template should be set up for each Originator. One template can be defined
as the default template which will be used if a template has not been defined
for a particular user.



